
Godolphin Primary School 

Emergency Closure Procedures 

This document outlines the agreed procedure which the school will follow when 

it is necessary to consider closing in the event of an emergency (e.g. snow, 

flooding, no water or heating). Closure of the school is not made lightly and if it 

is at all possible to keep the school open, we will.  

During The School Day 

 

Our priority is to ensure that all children within our care are kept safe and 

warm. All subsequent actions take this overriding view into account. 

We will undertake a risk assessment, using common sense to determine whether 

it is feasible for children and staff to remain in the school; and if not, what 

subsequent risks could arise by sending them home. During inclement weather, 

we keep up-to-date with the weather forecasts and take into account local road 

conditions. Similarly, if the school has no water/heating, we base our 

assessment around the estimated resolution time. Where is it safe to do so, we 

do our utmost to keep the school open. To facilitate this, we may have to vary 

the school’s activities - bringing classes together, reducing the extent to which 

children have to move between buildings and/or ending the school day early. 

 

Before School Starts  

We will undertake a risk assessment to determine whether it is safe for 

children and staff to travel to school; and if so, what subsequent risks could 

arise once they are in school. During inclement weather, we keep up-to-date 

with the weather forecasts and take into account local road conditions. 

Similarly, if the school has no water/heating, we will base our assessment 

around the estimated resolution time. Where is it safe to do so, we will do our 

utmost to open the school. To facilitate this, we may consider opening late or 

closing early. And/or varying the school’s activities -bringing classes together, 

reducing the extent to which children have to move between buildings and/or 

ending the school day early. 

 

Having assessed the risks, it is the Headteacher’s responsibility to make the 

final decision whether or not to close. Where possible, the Governing Body 

should authorise this decision. If the Chair of Governors is not contactable, the 

Vice Chair with be contacted or other Governing Body members to ratify the 

decision. 



If a decision is made to close the school, Cornwall Council is notified and 

information is automatically passed to BBC Radio Cornwall, Heart FM and Pirate 

FM who announce the notice on their website and over the air.  

All attempts will be made to update our own school website with further 

information www.godolphin.cornwall.sch.uk. This can be found on the home page.  

Closure before 8am 

Providing it is safe to do so, a member of staff will be at the school gate at the 

usual start time to inform parents who may not have heard/received the closure 

notification. 

 

Closure during the School Day 

In addition to the radio broadcasts we will inform parents directly by telephone 

call. Our priority is to ensure that all children within our care are kept safe and 

warm. A member of staff will remain at the school until all children have been 

collected. 

A full list of all schools closed in Cornwall can also be found at 

http://www.cornwall.gov.uk/default.aspx?page=2295. You may also find the 

following websites useful:- 

Cornwall Snow Advice – www.cornwall.gov.uk/snow 

 

Environment Agency – www.environment-agency.gov.uk 

Devon & Cornwall Police – www.devon-cornwall.police.uk 

Met Office – www.metoffice.gov.uk 
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